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VALUE ADDED COURSES



2020-2021

Name Of The Value Added Course

S.No
| Consumersim
2 Marketing Skills
3 Self Employment Skills
4 Certificate Course In Financial Literacy
5 Introduction To Computer
6 Libre Office Suite Writer
7 Libre Office Suite Writer
8 Libre Office Suite Calc
9 Basic Computer Skills
10 Mushroom Cultivation Technology
11 Biofertilizers And Organic Farming
12 Food And Nutrition
13 Home Electrician
14 Home Electrician
15 Basic Mathematical Skills & Quantitative Aptitude
16 Production Of Green Fodder By Hydrophonic Technology
17 Public Speech Writing
18 Certificate Course In Athletics
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Certificate Course In Fitness
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NOTICE

The Department of Economics is going to introd

Consumerism. All | Year B.A. students are

Date: 18.01.2020

uce a Certificate Course in
informed to avail the opportunity

and enroll themselves for the academic year 2020-21.
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The Principal

SR&BGNR Govt. Arts & Science College(A),
Khammam.

Respected Sir,

Sub : Department of Economics -- Conduct of Certificate Course - CONSUMERISM for
15 days. For the academic year 2020-21— Permission Requested — Reg.

. E g

With reference to the subject, | hereby submit to your kind good self that the
department of Economics is planning to conduct a 15 days 30 hours Certificate course
CONSUMERISM for the students of | year B.A. students. Hence | request you kindly permit
the department to conduct the said course w.e.f 20,01.2020 to 25.02.2020,

Mu e Convener”
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/ SR&BGNR Govt, ARTS & SCIENCE COLLEGE(A), KHAMMAM.

DEPARTMENT OF ECONOMICS
CERTIFICATE COURSE-2020-21
CONSUMERISM

Objective ;

The ahjective of the course is to learn Con

behave in the Self Employment Skills.

Duration :

30 Hours(Theory : 30 hrs)

Course Qutline :

sumerism, Marketing Skills and how to

SLNo. Module Title Duration (Hours)
Theory Total
1 Consumensm 30 30
| Total Duration 30 30
= | Total Credits 4 4

Detailed Syllabus and Leaming Outcome ;

Syllabus
S.No. Week Topics
I Week | Introduction to Consumer Behaviour
=
Segmentation and Brand Positioning
5 Woek 2 Cansumer Decision Making,
‘eck 2;
Perception
3 Week 3 Leaming,
4 | Week 4 Consumer Behaviour in Practice B
|

S

“=partment of Ecommlcps :
SR Govt. Arts & Scinca College (A
Khammam Telangana.



Date: 18.01.2020

The Department of Economics is going to introduce a Certificate Course in
Marketing Skills. All 1| Year B.A. students are informed to avail the opportunity
and enroll themselves for the academic year 2020-21.
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DEPARTMENT OF ECONOMICS
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“" SR&BGNR Govt. ARTS & SCIENCE COLLEGE(A), KHAMMAM.
DEPARTMENT OF ECONOMICS
CERTIFICATE COURSE-2020-21

Objective :

MARKET SKILLS

The objective of the course is to learn Consumerism, Marketing Skills and how to

behave in the Self Employment Skills.

Duration ;

30 Hours(Theory : 30 hrs)

Course Outline :
SLNo. Module Title Duration (Hours)
Theory Taotal
1 Market Skills 30 30
Total Dumation 30 30
Total Credits - 4
Detailed Syllabus and Leaming Outcome :
Syllabus
S.No. Week Topics
1 Week 1 Nature and scope of Management
2 Week 2: Selling Function
3 Week 3 Approaching Customer, Retarl and Whole sale
4 Week 4 Motivation and Moral sales person,

e

- lantmoent of Econor.;!cs
R Govt. Arts & Seince College (4)

fraimmam Telangan
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Date: 18.01.2020

The Department of Economics is going to introduce a Certificate Course
Self Employment Skills. All 1l Year B.A. students are informed to

opportunity and enroll themselves for the academic year 2020-21.
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Jopartmont of Econemics
.=NR Covt. Arts & Scince College (4}

Khammam Telangana.
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To

The Principal

SR&BGNR Govt. Arts & Science College(A),
Khammam.

Respected Sir,

With reference to the subject, | hereby submit to your kind good self that the
department of Economics is planning to conduct a 15 days 30 hours Certificate course Self

Employment Skills for the students of | year B.A. students, Hence | request you kindly
permit the department to conduct the sald course w.e, 20,01.2020 to 25.02.2020
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SR&BGNR Govt. ARTS & SCIENCE COLLEGE(A MMAM.
= DEPARTMENT OF ECONomics © MY
CERTIFICATE COURSE-2020-21

SELF EMPLOYMENT SKILLS

Objective ;

The objective of the course is to learn Consumerism, Marketing Skills and how to

behave in the Self Employment Skills.

Duration :

30 Hours(Theory : 30 hrs)

Course Qutline :
SL.No. Module Title Duration (Hours)
Theory Total
1 Self Employment Skills 30 30
Total Duration 30 30
Total Credits 4 4
Syllabus
S.No. Week Topics
] Week 1 Meaning and scope of Self Employment
2 Week 2 Skills Improvement Methods
3 Week 3 Training Centers / Capital, Investment
| 4 Week 4 Production Product sales

™ "Dartment of Economlics
R Govt, Arls & Scince Colloae (Al
‘wweMmam Telangana, 2
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SR & BGNR Govt. Arts & Science College Khammam (A)

Department of Economics
Short term Certificate Course Students list for the

Academic Year 2020-21 'NAAR R ET (N GRS s

S.No H.T. NO. Applicant Name Gender

1 2620-1002 AMARLAPUDI RAJESH M
2 2620-1041 DHARAVATH SHIRISHA F
3 2620-1042 DHARMARAPU AJAY M
4 2620-1043 DONAKONDA UDAY M
5 2620-1074 KONDRU MYNA F
6 2620-1204 KAMA SANDEEP M
7 2620-1301 MOOD GOWTHAMI F
8 2620-1304 PAKIRAM PAVAN KALYAN M
9 2620-1401 AMADALA JEEVAN KUMAR M
10 2620-1402 AMGOTH VAMSHI M
11 2620-1403 ANKAM GANESH M
12 2620-1703 ESLAVATH RAVINDAR M
13 2620-1801 CHALLAGANI ABHILASH M
14 2620-1901 PERIKA SAI KUMAR M
15 2620-1902 PEDDAPONGU RAVINDAR M
16 2620-1903 GIDDE SAIKIRAN M
17 2620-1904 RENTALA ROHIT M
18 2620-2001 AVIREN! SANDEEP M
19 2620-2101 AKKINAPALLI NAGARAIU M
20 2620-2120 GUGULOTH HUSSAIN M
21 2620-2125 KORLAPATI KIRAN KUMAR M
22 2620-2126 KOTA ANUDEEP M
23 2620-2127 KUNJA NITHIN M
24 2620-2128 KURSAM VENKATESH M
25 2620-2201  |ALLADI NANDIN! Mo

26 2620-2223 BHUKYA ROHITH M
27 2620-2224 BHUKYA THARUN M




/’/ i
28 2620-2300  |SAPAVATH GANESH M
29 2620-2301  [SEELAM KIRAN M
30 2620-2302  |TEJAVATH MANGILAL M
31 2620-2303  |TELLAM SRIKANTH M
32 2620-2304  |TELLURI KARTHIK M

M Mm“i Z ,__r;,le
H W PRANCIPAL

Department of Economics S.R. & B.G.N.R. Govt. Arts &
SR& EGNR Govt. Ars & Scince College (A) Science College (NAACB++)

Khammam Telangana. : Autonomous, Khamma—
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Department of Economics
Short term Certificate Course Students list for the

SR & BGNR Govt. Arts & Science College Khammam(a)

Academic year 2020-21 . M A RKIETING SKILLS

S:No | H.T No Name of the Student Fathername Gender | Caste
1 2618-1001 |AZMEERA PAVAN AZMEERA CHINNA Al ST
v 2619-1002 |BALEBOINA SAl BALEBOINA NARSAIAH M BC-B
3 2619-1003 |BANDI ANITHA DANDI MUTTESH F ST
4 2619-1019  [SAVITI VENKATESH SAVITI UPENDAR RAD M 8c-o
5 3619-1020 |SHAIK AKBAR SHAIK NAGULMEERA M BC-E
6 2619-1021 |TADIKAMALLA NAGA LAKSHMI TADIKAMALLA ANJANEYULU F SC
7 2619-1022 | TEJAVATH SAILAJA TEJAVATH SANTHU F ST
8 2619-1023 [THATI BHAVANI THATI SRINU F 5T
9 2619-1024 | TUTARI GOPALAKRISHNA TUTARI RAMESH M BC-A
10 2619-1025 |UTUKURI DANESH UTUKURI LAKSHMAIAH M 5C
11 2619-1101 |AJMEERA SURESH AIMEERA JAGNA M ST
12 2619-1122 |PUNEM SANGEETHA PUNEM KRISHNA RAO F ST
13 2615-1201 |BANOTH SAILAJA BANOTH LAXMAN F 5T
14 2619-1202 |ADURI SATISH ADURI SHIVAIAH M SC
15 2619-1203 |AMERABOINA SRIHARI SOMAIAH M BC-D
15 2619-1211 [JILLAPALLI VINAY JILLAPALLI RAMAIAH M 5C
17 2619-1213  |KANAKAPUDI CHANDU KANAKAPUDI PREMANANDAM M SC
18 2619-1301 |KOTHA VINAY KOTHA RAMU M BC-B
19 2619-1309 |CHILAKA BHARATH CHILAKA VENKATARATNAM M 5C
20 2619-1310  |CHINTHA VINAY CHINTHA SREENU M 5C
21 2619-1311 |DARELL GOP DARELLI MUTHAIAH M 5C
22 2619-1401 |AMARLAPUDI NAVEEN KUMAR  [AMARLAPUDI SUNDAR RAD M 5C
23 2619-1402 |AZMEERA MURALIKRISHNA AZMEERA RAMU M ST
24 2619-1403 |AZMEERA SUMANTH RAJA RAMESH M 5T




25 2613-1404 | BADAVATH YALINKUMAR
BADAVATH
CHIRUNDM 3HWSINGH = =
26 2518-1414  |CHIRUN flop
LNOMULA NAVEENKUMAR VENKATESWARLL) M oc
27 2619-1417 |ISLAVATH
VIGNESH
ISLAVATH MANCHA M ST
28 2619-1501 |BANOTH KAs
MAL K
UMAR BANOTH MOTHILAL M ST
29 2619-1503 |IALADI HARITHA JALADI PAVAN KURMAR F 5C
30 2619-1601 [ANGOTH VISHAL KLIMAR ANGOTH KRISHNA M ST
31 2619-1602 |AREMPULA MAHESWARI AREMPLILA DARGAIAH F sC
32 2619-1606 |SAPAVATH GANESH SAPAVATH RAMDAS hd T
33 2619-1701 |GODLA RAJESH GODLA PAPARAD M 5C
PASUPULETI NARASIMHA
34 2618-1712 |PASUPULETI POCHESH MURTHY M BC-A
35 2615-1801 |BURRA PAVAN KALYAN BURRA RAMAIAH M 5C
g 2619-1808 |MANGALI ASWANTH KUMAR M DURGARAQ M 5C
37 2619-1901 |CHATTU VENU CHATTU KRISHNA M BC-A
ag 2618-1902 [MALLA NAGA RAIU MALLA VENKATESWARLU M BC-A
40 2619-2001 |KOSURI KAVYA KOSURI SURIBABL E oC
a1 26192002 |NELALA VAMS! NELALA NAGESWARA RAQ M 5C
42 2619-2101 |B RAIKUMAR B VASYA M ST
a3 2619.7107 |EESAM RAMA KRISHNA EESAM APPAIAH M ST
44 2619-2131 |MUKKERA CHANDRIKA MUKKERA RAIESWARA RAD 3 BC-A
45 2619-2122 |POLEBODINA SWAMY PRASAD POLEBOINA MUSALAIAH M 5T
45 2619-2201 [YADALAPALLI SAINAVATEIA YADALAPALLI RAVI {24] ST

N\

Depariment of Economics
SR & BGNR Govt. Arts & Scince College (A)

Kihammam Telangana.

f m.‘ - ‘;i fi _-,:j\_ U{Ava'.'pfib ;
“PRINCIPAL
S.R. & B.G.N.R. Govt. Arts%
Science College (NAACB+)

Airrnnomous, Khamwmam.
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SR & BGNR GOVT. ARTS & SCIENCE COLLEGE
(AUTONOMOUS)

DEPARTMENT OF
COMMERCE & BUSINESS MANAGEMENT

RECORD OF CERTIFICATE COURSE

2020 - 2021




Fa Rl et — e

CIRCULAR |
| |

There will be Departmental meeting on ..[.ﬁ.f.ll?...‘:...:....'.---HL------I-: R
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Head of the Department

ll the members
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Sri Rama Bhakta Gentela Narayana Rao Govt. Arts & Sa-;m College
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'SR&BGNR Govt. Arts&Scl. Col(A)

'SR&BGNR Govt. Arts&Sci. Col(A) Khammam.

Khammam

Sir,
Sub:- Department of Commerce Conduct of Certificate Course in
Financial Literacy for 15 days. For academic year 2020-21
Permission requested -Reg.
ExREE
With reference to the Subject, | hereby Submit to your kind self that the
Department of Commerce is planning to conduct a 15 days certificate Course in
Financial Literacy for the students of 3™ Year B.Com. Course. This Course aims
at improving Financial Discipline among the students. Hence, | request you to

kindly permit the department to conduct the said course with effect from 23-
02-2021 To 20-03-2021.

Thanking you sir.

Yours Faithfuliy,







SR & BGNR GOVERNMENT ARTS & SCIENCE COLLEGE(A)-KHAMMAM
DEPARTMENT OF COMMERCE AND BUSINESS MANAGEMENT
CERTIFICATE COURSE-2020-21-(1)

FINANCIAL LITERACY

Financial literacy is the cognitive understanding of financial components and skills such as budgeting,
investing, borrowing, taxation, and personal financial management. The absence of such skills is referred to
as being financially illiterate. Financial literacy is the confident undersianding of concepts including saving,
investing and debt that lcads to an overall sense of financial well-being and self-trust. It starts by building
basic knowledge of money matters, and improve on self financial discipline and to meet the pace of the

growing overall financial knowledge.

[Obicchveramy BTl n R Lo Rl NS T RN, 0% Y
The objective of the course is to leamn Financial Literacy, Financial Discipline and how to
behave in the Financial and Insurance Sector.

s Tt R R LT T ey T
[ . AL

[Expected Job Roles: R O
o Assistant Manager in Finance and Insurance sector
Duration: B A ' (il YR TR O R i
30 Hours - (Theory: 30 hrs ) COURSE CODE:VACFL
[Course Outline: el
SL Duration
No | Module Title (Hours)
Theory Total
1 Financial Literacy (divided in 06 units) 30 30
Total Duration 30 30
Total Credits 4 4
Detailed Syllabus and Learning Oufcome: K o = i
S. | Module Title | Topics Learning Outcome
No | (Tally) / Units
Theory
1 | Unit-1- Banking| Banking Concepts-types of 5 After sucecessful
accounts-KY'C norms-EMI-CIBIL completion of the module, the
students shall be able to:
o Basic Knowledge of
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Examination Patern

60

1 Theory Paper— |

Assignment -1 60

Total 120

Examination pattern will be followed for Examination & Certification.

Note:
1. Pass percentage would be 50% marks in each component, with

aggregate pass percentage of 50% and above.
2. Grading will be as under:

S A B lc D

Eﬂda

>=50%0-
<55%

>=65%- pP=55%-
<75% <65%

>=75%-

>=85% | gso,

Fﬂu Range (in %)

"3, Theory examination would be conducted offline and the paper comprise
of MCQ and each question will carry 1 mark.
4. Assignment would be evaluated internally.

Support /L mstructor: T e
1. One Faculty having M.Com/B.Com with relevant experience in Finance.
2. One Support staff member having with relevant experience in Finance.

_1






cR&BGNR GOVERNMENT # '
MENT ARTS & SCIENCE COLLEGE(A)- KHAMMAM

1 DEPARTMENT OF COMME — :
“CERTIRL nmmm BUSINESS MANAGEMENT e
MARKS AV/ARD W-zﬂlm!n-wmn.m{a = ElnAngl AL LITE 2ACY
Hallticket —= .Com.(G) T/M)
StMo: No fézma of the Student Remarks
1K 25130401 F SN
2 SIS GlLEE
3 T650Z0I3LE. SAISHA
4 26193025 G MANKSS,
S 2619T T CPALLAY
6 261GTA3TIL MIRDSHAN
7 261G2852| AT Asie iR
8 261504248 R STRLN
9 2GISTEI| MR
10 261BI4LE F RA
11 26STALT| E VENATES
12 2619 28c8] PAUNATREHANU 22|
13 263 FS S P GO
14 2615 345 P T NVENU
15 2510251 P SWEENA LATHA
16 261314 P ESEA
17 G110 5E5E F LFENIER
18 269 24R L] SEMISULANA
19 25107451 56 wALIL MEERA
20 254 0HAE| FRMASAEEN
21 2619 74E8| T SHANEARAD
22 2515346721 1 UDAY
23 2615473 5 NARISH
24 265G 24T2| B.SUMTHA
25 35152475 8. SAMALMAR
26 261031476 B.OIWYA
27 2612477 B MINAY
28 261924788 FRITANKA
29 261224 73| CH.VENKATA
30 25167480, CH UPENDRA RAD
31 2619248 1| CH.NAVEEN
32 25192482 CH SRINU
33 26192483| D.SRAVANI KUMARI
34 26152484| D SWARUPA
35 26192486|G.DEVSINGH
36 26152493| K.PRANEETH
37 36182454 K. PRAVEEN
38 261592495| K.SHYAM
39 361524956] K.RAHUL







DEPARTMENT OF COMMERCE AND BUSINESS MANAGEMENT

CERTIFICATE COU S RN
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___attended FINANCIAL LITERACY Certificate/Value

bearing Registered Number
___department from 23.02.2021 fto 20.03.2021 and

- Added course conducted by

successfully achieved __grade.

Course Coordinator Principal

‘:‘ﬁ{ai“g e:‘;% ‘%“f‘;“".- e 7 -.-_C-f!y '- u:! ki ..:._- ' 1' ._:.:;' I -;'E:_’ .‘ -
s r— - ./ 2



SR & BGNR GOVERMNMENT ARTS & SCIENCE COLLEGE(A)-KHAMMAM
DEPARTMENT OF COMMERCE AND BUSINESS MANAGEMENT
CERTIFICATE COURSE-2020-21-(2)

FINANCIAL LITERACY

PrenmbIeE. T o e 03K 1

Financial literacy is the cognitive understanding of financial components and skills 51:lch os budgeting,
investing, borrowing, taxation, and personal financial management. The absence of such 5k_1115 lS,l'Ef'en'E('ﬂ 10
as being financially illiterate, Financial literacy is the confident understanding of concepts including saving,
investing and debt that leads to an overall sense of financial well-being and self~trust. It starts by building
basic knowledge of money matters, and improve on self financial discipline and to meet the pace of the
growing overall financial knowledge,

[Objective: foes = ]
The objective of the course is to learn Financial Literacy, Financial Discipline and how to
behave in the Financial and Insurance Sector.

Expected Job Roles: I

e Assistant Manager in Finance and Insurance sector

IDuration; |
30 Hours - (Theory: 30 hrs) COURSE CODE:VACFL
ICourse Outline: |
SL Duration
No | Madule Title (Hours)
Theory Total
1 Financial Literacy (divided in (06 units) 30 30
Total Duration 30 30
Total Credits 4 4

{ﬁétﬁifc_ﬂ 'Sy[_ihbué and L'Lﬂirﬂini,;; Outcome:

S. | Module Title | Topics | Learning Outcome

No | (Tally) / Units | :
=, Theory

1 | Unit-1- Banking| Banking Concepts-typesof | 5 After successful
‘accounts-KYC norms-EMI-CIBIL completion of the module, the

students shall be able to;
o Basic Knowledge of




A)-KHAMMAM
2 & BGNR GOVERNMENT ARTS & SCIEN L
SR & EPARTMENT OF COMMERCE AND BU SNESS MANAGEM

CERTIFICATE COU‘RSE-EGEO-ZI-(I)
FINANCIAL LITERACY

Banking Concepls

and different types of
accounts, norms 0
KYC etc.,

2 | Unit-2- PE- Shares, Dabentures-Mutual 5 After
suceess

Investment | Fund -NPS ]
ful completion of the

module, the students
shall be able to:
o Know the Shares,
types af shares
o Meaning of
Debentures and types
of Debentures
o Know the Pooling
Mutual Fund and
Management of
Mutual Fund
Unit-3- Concept of Insurance- 5 | After
Insurance Types of Plans-IRDA- success
Nomination- Claims ful completion of the
Setilement. module, the students
shall be able to;

o Learn the concept of |
Insurance Plans and |
IRDA Nomination.

s How to Claims
Settlement

e a——1

e et

4. | Unit-4- Concepl- [mportant life stages- | e
Financial _Saclﬂl.{)bligutiuns-Rc:tiremcnt |
Planning Planning,

SUCCESS
ful completion of this
module, students should
he able to:

« Importance of Life

Stages. :
e To Know the Social

Obligations
s How to  set
| Retirement Planning.




|

SR & BGNR GOVERNMENT ARTS & SCIENCE COLLEGE(A')-KHAMMAM
DEPARTMENT OF COMMERCE AND BUSINESS MANAGEMENT
CERTIFICATE COURSE-2020-21 «(2)

FINANCIAL LITERACY
| 5. | Unit-5-Use of Preparation of Vouchers- | After
Technology | (Payment, Receipt, Journal, suceesst
Do and Contra, Purchnss, Sales, Return ul completion of the
Don'ts. Inward/Qutward Voucher) module, the students shall
be able 1o
» Importance of Life
Stages. Use ATM-
Internet BanKing.
» Onling Trading and
Internet Banking
%. | Unit-6-Taxes | Concept of Taxes- 5 After successfu
Types-Tax Planning Vs 1
Tax evaluation.
Total Hours = 30 30| |
Examination & Certification:
ﬁl Examination Pattern Duration in| Maximum
N Marks
0
1 Theory Paper— 1 60 40
Assignment -1 60 10
Total 120 50 J

Examination pattern will be followed for Examination & Certification.

Note:
1, Pass percentage would be 50% marks in each component, with
aggregate pass percentage of 50% and above.
2. Grading will be as under:

Grade 5 A B s 2 -
Ih::;:: (in P=85% L=75%-  P=65%- P=55%- pP=30%-
) rgs% <75% <65% <55%

3, Theory examination would be conducted offline and the paper comprise
of MCQ and each question will carry 1 mark.
4, Assignment would be evaluated internally.

T S A e

1. One Faculty having M.Com/B.Com with relevant experiencé in Finance.
2. One Support staff member having with relevant experience in Finance.
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SR&BGNR GOVERNMENT ARTS & SCIENCE COLLEGE(A)- KHAMMAM

DEPARTMENT OF COMMERCE AND BUSINESS MANAGEMENT

CERTIFICATE COURSE-ACGOmMEmIG ™ TReey  E /NAN

MARKS AWARD LIST-2020-2021-(1)-(8.Com.(G) T/M)

Sl. No.

Hallticket
Mo,

Name of the Student

Remarks

1A

2618-2801

SAICHANDRASHEKAR

2619-2804

ARENPULA ANVESH

2619-2805

AZMEERA SATHISH

2618-2806

BANDARU SA| GANESH

2619-2812

BATTU SAl GANESH

2619-2813

BATTU VICTOR RAIU

2619-2814

BHAKKATHATLA SATEESH

2619-2820

BUDIGE VENKATESH

o oo~ |w ]

2615-2821

CHAKKATI VENKATESWARA
RAO

2615-2822

CHALLA SREENU

11

26139-2823

CHANIIA GANESH

12

2615-2824

CHENMABOINA SWAPNA

13

2619-2833

GUNTI SUNIL

14

2615-7834

GURLIALA DIVYA SRI

15

2615-1B38

JIRUKA SHIVAJI

16

2815-2845

KOLAPUDI VAMSHI

17

2519-2855

MOHAMMAD AMEER
EOHAIL

2£15-3863

PRATHAPANEN] GOPINADH

12639-2856

SAPAVAT VLAY KUMAR

26193870

SHAIR JOHNY

36193871

SHAIK XUTHEUBUDDIN

25153876

THATIEONDA SESHUKUMAR

2618-2878

[ THUNAN RANIITH

15153835

DONTHIBCINA ADITHYA

2515-2900

DURLUSETTIDIVYA

1513-1903

BOGHELA SANDEEP

JE19-2906

GOWNI EAVYA

IE1S-3915

FOLA ANUSHA

2618.2918

LONDA SURYA

I515-351H

KOASA VINAY

1512915

WURAM AKHILA

SH1S2527

RARLAFATI SRAVANI

ZE15-2924

PASUPULETI MANDA SA

2515-2920

PAVURALA MANOJKUMAR

L LI TERALY
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2619-2928

PUNEM SAILAJA =

36

2619-2933

SHAIK MOUSHIN

37

2619-2934

SHAIK NAYEEM

38

2619-2835

SHAIK SAIDU

39

2619-2936

SHAIK SHUBHANI

40

2619-2937

SIRASANI SUNNY ROHAN

41

2619-2938

SOUDABOINA
VENKATESHWARLU

42

2618-2939

THAMMISHETTI KONDALA
RAD

43

2619-2940

THUMU 5Al KUMAR

44

2619-2841

VADDANAPU THARUN SAl

45

2619-2942

VAGABOINA LAVANYA

46

2619-2943

VAKKANTHULA NIKHITHA

47

2619-2944

VARADA VENU

48

2619-2945

VARDABOINA SRILAXMI

48

2619-2946

VATTAM SOUNDARYA

50

2619-2947

VEMPATI KIRAN

\fj




SR&BGNR GOVERNMENT ARTS & SCIENCE COLLEGE(A)- KHAMMAM

DEPARTMENT OF COMMERCE AND BUSINESS MANAGEMENT

CERTIFICATE COURSE-ASCOUNENS I $RIEY PInANC &L LITH JEALY

STUDENTS ATTENDANCE-ACADEMIC YEAR 2020-21-(B.Com. Gen. T/M)
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SR & BGNR GOVERNMENT ARTS & SCIENCE &
COLLEGE(A) o)

DIST: KHAMMAM, TELANGANA o

\__, j
= CERTIFICATE COURSE/ VALUE ADDED COURSE

Certified that Ms./MTr. S/o D/fo &
bearing Registered Number. attended FINANCIAL LITERACY Certificate/Value 3
. Added course conducted by department from 21.02.2021 to 20.03.2021 and &

successfully achieved grade. /
F &

Course Coordinator Principal &
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R & BGNR GOVT. ARTS & SCIENCE (
AUTONOMOUS
KHAMMAM

CERTIFICATE COURSE

On

“ BASIC COMPUTER SKILLS”
On

17.03.2021 TO 28.04.2021
Organized By
DEPARTMENT OF COMPUTER SCIENCE & APPLICATIONS
FACULTY DEVEE;L;;FIENT PROGRAM(FDP)

i£5)

RESOURCE PERSONS

K. NageswarRao, M.C.A., M.Tech., Ph.D. M. SrinivasaRae, M.C.A, M.Phil.

BEPARTMENT OF COMPUTER SCIENCE & APPETUATIONS DEPARTMENT OF COMPUTER SCIENCE & APPLICATIONS

SR & DGNR GOYT. ARTS & SCIENCE COLLEG E{A), KHAMNMNAN SR & BGNR GOVT. ARTS & SCIENCE COLLEGE(A), KHAMMAM

Ch. Jamuna Rani, M.C.A, P.G.D.C.A J.V.S. Arandathi, M. Tech(Ph.D), UGC NET.
DEPARTMENT OF COMPUTER SCIENCE & APPLICATIONS DEPARTMENT OF COMPUTER SCIENCE & APPLICATIONS

SR & BGNR GOVT. ARTS & SCIENCE COLLEGE(A), KEAMMNAM SR & BGNR GOVT. ARTS & SCIENCE COLLEGE[A), KELAMMAM

K. UshaPavani, M.C.A, M.B.A G.Sudha Rani, M.C.A.. M. Tech.

DEPARTMENT UF COMPUTER SCIENCE & APPLICATIONS DEPARTMENT OF COMPLTER SCIENCE & APPLIC ATIONS

SR & BGNR GOVT. ARTS & SCIENCE COLLEGE(A), KHAMMAN SR & BGNR GOVT. ARTS & SCIENCE CO LLEGE(A), KELANDMIANM

V. PullaRao, M.C.A, P.G.D.C.A
DEPARTMENT OF COMPUTER SCIENCE & APPLICATIONS
SR & BGNR GOVT, ARTS & SCIENCE COLLEGE(A), KIAMMAM

VENUE

Room No: 205, COMPUTER Lab 2
&

Room No: 232, COMPUTER Lab 3



COMMISSIONER OF COLLEGIATE EDUCATION GOVERNMENT OF TELANGANA
PRESENT : SRI. NAVIN MITTAL, IAS

CIRCULAR

Sub: Collegiate Education - Government Degree Colleges — One month In-house Training Program on Basic
Computer Skills for Teaching and Non-Teaching Staff Members ~Reg.

During the Virtual Meeting held on 15,03.2021 with Principals of GDCs in Telangane State, some of the
Principals have informed the Commissioner of Collegiate Education that some of the Teaching and Non-teaching
faculty members of GDCs do not have the basic Computer knowledge which ultimately leading to hindrance to
the effective functioning of GDCs.

In order to efficiently maintain the Academic and Office Administration in all GDCs, it has been decided to
conduct One Month (30 days) training program in Basic Computer Skills for the Teaching and Non-teaching
faculty members of GDCs, who are not well-versed or not equipped with Basic Computer Skills.

The training would cover the following companents of Computer Skills:

1. MS Word

2. MS Excel

3. MS Power Point

4. Internet Browsing and email usage

5. Usage of e-Office

Further, the Principals are instructed to identify the Teaching and Non- teaching staff for undergoing
Training and ensure that they should be given proper training by the Computer Science/Applications Faculty
member (Regular/Contract/Guest) of the respective colleges.

Prior to the identification of faculty members for imparting Computer training, the Principals should get the
undertaking signed from the faculty members that they are nware of Basic Computer Skills and they would be
able to work on the above said applications as a part of their regular Office/Academic duties.

In this connection, Principals are instructed to identify the Trainer and participants and are directed to
commence the training program from today and complete the training program by 15 April, 2021 and ensure
that all the Staff members are Computer Literates and are able to work on the above said applications for
effective and smooth functioning of the colleges. The training should be
given before or after the regular college timings covering two hours per day and the Principals should ensure
that those who are undergoing training should mark the Biometric attendance after 8 hours instead of the regular
6 hours of College timings.

In view of the above the Principals are informed to monitor the training program and issue certificates to the

participants after successful completion of the training program and send compliance of the same to the O/o

19




CCE by

15 April, 2021,

(Orders of CCE obtained in the note file)

Signature Not Verified

=l
Digitally signed by Ghnnshynm Dat
2021.03.16 14:39:02 IST

Reason: Approved N

For Commissioner of Collegiate Education To Principals of

All GDCs in Telangann State,

20




COURSE NAME ; BASIC COMPUTER SKILLS

Nature of N
S. No. | the Title of the Activity | Resource Persons Duration P ul:t?f.

Activity articipants
Dr. K. Nageswar Rao
Ch. Jamunarani
M. Srinivas Rao

30 hrs
V.Pulla Rao (17.03.2021
% (o]
1 Certificate BASIC COMPUTER :

s SKILLS(STAFF) J.V.S .Arundathi 28.04.2021) 30
K.Usha pavani
G.Sudharani

Objectives:

To know how to use the most common Microsoft Office programs.
To be able to create documents for printing and sharing,

To be able to create and share presentations,

To be able to manage and store data in a spreadshest,

Syllabus:

1. KNOWING COMPUTER 1.0 Introduction ,Objectives , What is Computer? , Basic Applications of
Computer , Components of Computer System , Central Processing Unit , Keyboard, mouse and VDU
Other Input devices Other Qutput devices ,Computer Memory ,Concept of Hardware and Software

‘Hardware ,Software ,Application Software ,Systems software.

2. UNDERSTANDING WORD PROCESSING Introduction , Objectives ,Word Processing Basics
,Opening Word Processing Package , Menu Bar , Using The Help , Using The Icons Below Menu Bar,
Opening and closing Documents , Opening Documents , Save and Save as , Page Setup , Print Preview

Printing of Documents , Text

21




i

Creation and manipulation , Document Creation , Editing Text , Text Selection , Cut, Copy and Paste,
Spell check , Thesaurus ,Formatting the Text , Font and Sjze selection , Alignment of Text | Paragraph
Indenting | Bullets and Numbering , Changing case , Table Manipulation , Draw Table , Changing cell
width and height , Alignment of Text in cell , Delete / Insertion of row and column , Barder and shading

3. USING SPREAD SHEET Introduction, Objectives , Elements of Electronic Spread Sheet , Opening of
Spread Sheet , Addressing of Cells BCC — Version — 2/ Revision-1 (2015) Page , Printing of Spread Sheet
» Saving Workbooks » Manipulation of Cells , Entering Text, Numbers and Dates , Creating Text, Number
and Date Series , Editing Worksheet Data , Inserting and Deleting Rows, Column , Changing Cell Height

and Width , Formulas and Function » Using Formulas , Function,

4. INTRODUCTION TO INTERNET, WWW AND WEB BROWSERS Introduction , Objectives , Basic
of Computer Networks , Local Area Network (LAN) , Wide Area Network (WAN) , Internet , Concept of
Internet , Applications of Internet , Connecting to the Intemnet , Troubleshooting , World Wide Web
(WWW) , Web Browsing Softwares , Fopular Web Browsing Sofiwares , Search Engines , Popular
Search Engines / Search for content , Accessing Web Browser , Using Favorites Folder , Downloading
Web Pages , Printing Web Pages , Understanding URL , Surfing the web , Using e-governance website.

S. MAKING SMALL PRESENTATIONS Introduction , Objectives , Basics , Using PowerPoint |,
Opening A PowerPoint Presentation , Saving A Presentation , Creation of Presentation , Creating a
Presentation Using a Template , Creating a Blank Presentation , Entering and Editing Text , Inserting And
Deleting Slides in a Presentation , Preparation of Slides , Inserting Word Table or An Excel Workshest |
Adding Clip Art Pictures , Inserting Other Objects | Resizing and Scaling an Object , Presentation of
Slides , Viewing A Presentation , Choosing a Set Up for Presentation , Printing Slides And Handouts ,
Slide Show , Running a Slide Show , Transition and Slide Timings , Automating a Slide Show.
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Feedback:

e Feedback Form
._;b_ , SR & BGNR GOVT ARTS & SCIENCE COLLEGE
P KHAMMAM
CERTIFICATE COURSE
COURSE TITLE Ih“‘,: (onay .“_g_»-. Sl
DATE NE- oL = 2]

Please fill the short Questionnaire 10 make the course better

t Were obiertves of the course clear 1o you? T ;F N
The cauroe contont mat w ith yats espectaiions i_"l'.l
Srrangy disagree D AVp C Good . Stroiply agrec

3 THe lacture sequence was well pianned W

4 Wrongly dsagree b Avg © Good d Strengly agres

1 The contents were idustrated with (Fa 1)

4. Strongly disagree b Avg © Good . Sucnglyaprot

& The course dypased You 10 new krigwiedge and pracices {zh!

L ydisagre: B Ave o Good d. Stroogy sgree
B The Courd matcerial handed oul wo , adeguatc &l

& Strongly disegree
&

b Avg ¢ Good . Stangiy agiec

‘\E..'Ml\___ I

[

Dopl. of Comjprutam
S RGEBGNR Gosl Tuinga
thutonomous}
KHAMBAN,
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Feedback:

Feedback Form

Sl & BGNR GOVT.ARTS & SCIENCE COLLEGE
KHAMMNMAM

CERTIFICATE COURSE

et oy T 3 !
COURSE TITLE 1/ ” 4 F iy
15 0td  Dusguden. 0§ hL

DYATE Sk pip=. 2ol

Please hill the short Questionnaire to make the course better.

1 Were ohiectives of the Courst closrte you? ! Y- J N
3 The course Lontent ot with your expeclatians ¢ il

y, Strongly disagree B fvp o Good d Srronply apee

3 The locture tequenis Wob grotl nlanned )
a Serongly disagme b AVE © Good d Strongiv apred

4. The conlenls werd ustrated with L4}

& Swpngly disagree D Avgj c.Good d Strengly agres

5 The course expoved you T0 T knowiedpe and practice il

5 treonply disagree b Avg ¢ Good d Strongiy spTen

& The Course mater! A handed out was adequate l

. 1 - i £ 1 o P :-.- -.'-I -_>
Tyranply disagree b. Avg ¢ Good d Sup gl ape